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1. O01mue mMoJI0KeHUSA

1.1. Hacrosimee I[lonoxenue pazpadborano B cootBercTtBun ¢ denepanbubiM 3akoHoM Ne 149-D3
ot 27.07.2006 T «O6 urpopManmu, HHPOPMAITUOHHBIX TEXHOJOTUSAX U O 3alIUTe HH(POPMAILIUNY B
pemakimuu ot 2 gekabps 2019 r, demepanbHbiM 3akoHOM Ne 152-@3 ot 27.07.2006 v «O
NEPCOHANBHBIX JaHHBIX» B pemakuuu oT 31 nexabps 2017r; Koucruryunwmeit Poccuiickoii
Oenepaunn 1 TpynoBeiM  kKouxekcom Poccuiickont  ®depepanuu, YCTaBOM JOLIKOJIBHOTO
oOpasoBarenpHOro yupexaeHus. llpum cocraBimenun yureHo Ilonoxenne 00 0coOeHHOCTAX
00pabOTKM  TMEepPCOHAIBHBIX JAHHBIX, OCYIIECTBIIEMONW 0O€3 HCIOJIb30BaHUS  CPEJCTB
aBromaTm3anuu, yreepxkiaeHHoe [locranoBnenmem I[IpaBurennctBa PO Ne 687 ot 15.09.2008r;
TpeboBanus K 3amUTE MEPCOHATBHBIX JaHHBIX IPHU UX 00paboTKe B MH(MOPMAIIMOHHBIX CHCTEMax
IIEPCOHAIBHBIX JIaHHBIX, yTBepxkAcHHbIe IlocTtaHoBieHnem IIpaBurenscrBa Poccuiickoi
Oeneparuu Ne 1119 ot 01.11.2012r.

1.2. Jannoe IlonoxkeHue ompenenseT OCHOBHBIE TpeOOBaHUS K 3aliuTe, 0OpabOTKe, MOPSAKY
MOJIYYCHHA, XPAaHCHHA, HCIOJB30BaHUA W IMEpEaAadYu IMNCPCOHAJIBHBIX OAaHHBIX COTPYAHHKOB
JETCKOTO Caja, a TaKXKe OTBETCTBEHHOCTh 3a HApYIIEHHE HOPM, PETYIHPYIOIUX 00paboTKy M
3a10UTy NCPCOHAJIBHBIX JaAHHBIX B JOIIKOJbHOM 06pa30BaTeJ'II>HOM YUPCKIACHUU.

1.3. [lonoskeHre ycTaHAaBIMBAET OCHOBHBIE MOHATHS U COCTaB NEPCOHAIBHBIX TAHHBIX PAOOTHHUKOB
B JIOY, pernmamentupyer GopMuUpOBaHWE H BEICHHE JUYHBIX JIEJ, OMpENeIseT TpaBa H
00s13aHHOCTH PaOOTHUKOB MO 3alUTE MEPCOHANBHBIX JAHHBIX, a TAaKXKe 005 3aHHOCTU COTPYAHUKOB
10 00eCTIeYeHHIO TOCTOBEPHOCTH MEPCOHANBHBIX JaHHbIX.

1.4. Ilensto Hacrosmero Ilomoxkenust sBisercs oOecreyeHue 3allUuThl TpaB W CBOOOJ
MeJarOTHYECKUX PAOOTHUKOB M OOCITY>KMBAIOIIETO TIEPCOHANIa MpH 00paboTKe MX MEPCOHATBHBIX
JTaHHBIX, B TOM YHCIIE 3aIIUTHI PaB Ha HEMPUKOCHOBEHHOCTh YACTHOW KHU3HH, JINYHYIO TalHY.

1.5. Ilpu onpenencunn oO0beMa U COACPIKaHUS ITEPCOHATIBHBIX JaHHBIX PAOOTHUKA aIMUHHUCTPALTUS
OV pykoBoactByercss Koncrutyuueit Poccuiickoii denepannu, denepanbHbIMH 3aKOHAMH M
HacrosuM [losoxeHuem.

1.6. TlepcoHanbHbIe JaHHBIE OTHOCSTCS K KaTeropuu KOH(HAEHIUaNbHON HMHpopmaruu. Pexum
KOH(UIEHIIMAIBHOCTH NEPCOHAIBHBIX NAaHHBIX CHHUMAETCS B CiydasX OO0€3IMYMBAaHUA WU IO
WCTEUYEHUH 75 JIeT CpoKa XpaHEHUs, €CIIU HHOE HE OIPEICTICHO 3aKOHOM.

1.7. Hacrosmmee Ilonoxkenue sBiseTcs BHYTPCHHUM JIOKAJIbHBIM HOPMATHBHBIM aKTOM I[Oy,
00s13aTeNbHBIM JJIA UCIIOJIHCHHUA BCCMHU pa6OTHI/IKaMI/I, HMCIOIIMMHU JNOCTyIl K IIEPCOHAJIBHBIM
AAaHHBbIM COTPYAHUKOB JOIIKOJIbHOTO O6paSOBaTCJ'II>HOFO YUpCIKKACHUA.

2. OCHOBHBbIE NIOHATHSA U COCTAB MEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie OanHvle - moOas WHOOPMALHS, OTHOCAIIASACA K OIPEACICHHOMY WIH
oTpeseNnsieMOMy Ha OCHOBaHMM Takoi MHpopMarmu Gu3ndeckoMy JHIly, B TOM YHCIe ero gpamu-
JUsl, UMS1, OTYECTBO, TOJI, MECSII, AaTa U MECTO POXKJICHUS, a TAKXKe aJipec, CeMEHHOe, COIlUaIbHOE,
UMYIIECTBEHHOE MOJIOKEeHHE, 00pa3oBaHue, mpodeccus, T0X0Abl U Apyras HHPopMaIusl.

2.2. Ilepconanvuvie oanHvle pabomuuka - 3T0 WHPopManus, Heooxoaumas 3asenyromemy JOVY B
CBSI3U C TPYAOBBIMU OTHOLIECHHUSIMU M Kacarollasics KOHKpeTHOro coTpyaHuka. [Tonx nadopmarueii o
paOOTHHKE MOHMMAIOTCS CBEACHHUSA O (PaKTax, COOBITUAX U OOCTOATENLCTBAX KHU3HM paOOTHUKA,
MO3BOJISIONINE UACHTU(UIIMPOBATh €r0 JTUYHOCTh. [lepcoHanbHble JaHHBIE PAOOTHHUKA COAEPIKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa pabOTHUKOB - JINYHOM Jiesie paOOTHHKA.
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2.3. Obpabomka nepcoHanbHbIX OAHHBIX — ITO JIEHCTBUS (OTIepaIi) C IEPCOHATBHBIMHU JaHHBIMH,
BKIIIOYass COOp, CHCTEMaTH3allMi0 W HAKOIUICHHE, XpaHCHHE, YTOYHCHHE (OOHOBJICHHE W
M3MEHEHHE), UCII0Ib30BaHUE M PaCIPOCTpaHeHHE (B TOM YHKCIIE Tepeiada) ePCOHATbHBIX TaHHbBIX.

2.4. Pacnpocmpanenue nepcoHanbHbIX OAQHHGLIX - JCUCTBUS, HAINpaBIICHHbIE Ha TIepenady
[IEPCOHAIBHBIX JIAHHBIX OINpPEAEICHHOMY KpYry Jul (Iepeaaya NepCOHAIbHBIX JaHHBIX) WIM Ha
O3HAKOMJICHHE C IIEPCOHAIBHBIMU JAHHBIMM HEOTPAHUYEHHOTO Kpyra JIAI, B TOM 4MHCIIE
0o0OHapO/I0OBaHWE TIEPCOHANBHBIX JIAaHHBIX B CPEICTBAX MAacCOBOM HMH(OpMAINH, pa3MEIICHHE B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEAOCTABICHHUE JIOCTYIA K MEPCOHATBHBIM
JAHHBIM KaKHM-JTHOO WHBIM CIIOCOOOM.

2.5. HUcnonvzosanue nepcoHanvHulx 0aHHbIX - NE€HCTBUS (ONEpaIii) C NepCOHAIBHBIMU JTaHHBIMHY,
cogepuiaemble JIOY B 1ensx NOpUHATHS pEUICHUH WM COBEpPUICHUS WHBIX JIEHCTBUH,
MOPOXKIAIOUIUX IOPUANYECKUE MTOCIEICTBUS B OTHOIIEHUU pabOTHUKA WM IPYTUX JUI JIUOO MHBIM
00pa30M 3aTparuBaroiX IpaBa U cB000AbI pabOTHHUKA WU APYTUX JIMII.

2.6. Obwedocmynuvie nepconaivbhble OanHble - TIEPCOHATBHBIC TaHHBIC, TOCTYIT HEOTPAHUICHHOTO
Kpyra JUI] K KOTOPBIM IPEIOCTABIICH C COTIachs paOOTHHWKA WM Ha KOTOPHIE B COOTBETCTBHH C
(dhenepaTbHBIMU 3aKOHAMHU HE pacipocTpaHseTcss TpeOoBaHuMe COOMIOACHNS KOH(DUIEHITUATEHOCTH.

2.7. B cocraB nepcoHANBHBIX JaHHBIX padoTHUKA JIOY BXOJAT:

* aHKETHbIE U Ouorpaduueckue JaHHBIE;

* oOpazoBaHnue;

* CBeJEHUS O TPYAOBOM U OOIIEM CTaxe;

* CBEJICHHUS O COCTAaBE CEMbU;

* [acCMOpPTHBIEC JaHHbIE,

* CBEJICHHUS O BOMHCKOM Y4ETe;

* CBeJIeHHUs O 3apabOTHOM IJIaTe COTPYTHUKA;

*  CBEJICHUS O COIMANIbHBIX JIbIOTAaX;

*  CIEUUATbHOCTE;

* 3aHMMaemasl I0JKHOCTb;

* aJpec MecTa KUTEIbCTBA U TeIe(OH;

* MecTO paboThl UM Y4eObl YICHOB CEMbU U POJICTBEHHUKOB;

* cojep:KaHHe TPYAOBOIO JOIOBOPA;

* MOJUIMHHUKU U KOTIMH MPUKA30B;

* JUYHOE JIeJIO U TPYAOBas KHIDKKA COTPYIHUKA;

*  OCHOBaHMS K MPUKA3aM;

* Marepualibl 1O TMOBBIIMICHUIO KBATM(QHUKAIMK ¥ TEPErNOATrOTOBKE COTPYAHUKA, €ro
aTTecTalluu, CIIy>KeOHBIM paccieI0BaHUSM.

2.8. JInunoe ngeno padoTHuka JIOY HaxoauTcs B JOKYMEHTAIIMK ACIONPOU3BOINUTEIIS U COCTOUT U3
CHCAYIOIIUX JIOKYMEHTOB:
*  KOMHH JOKYMEHTOB 00 00pa3oBaHuUU;
*  JIMYHBIN JIUCTOK;
* kaprouka popmsl T-2;
* KoM MpHKa3a o npuéme Ha padoTy;
*  TPYyIOBOU JAOTOBODP;
* JIOKYMEHTBI, CBSI3aHHBIE C TIEPEBOJOM M TMepeMelleHneM paboTHUKA (KOMUU IPHUKA30B,
3asiBICHUS pabOTHHUKA U T.11.);
* BBINUCKA (KOMUH) U3 JIOKYMEHTOB O TMPUCBOCHHUU IOYETHBIX 3BAHW, yYCHOW CTEINEHH,
HarpaxJAeHUU TOCYIapCTBEHHBIMU HAarpajiaMu;
*  KOIHH HArpaJHbIX JHCTOB;




*  aTTeCTallMOHHBIC JIUCTHI;

*  KOIIMU MPHUKA30B O MOOIIPEHUSIX, B3bICKAHUSIX;

* 3asBJIcHHE Pa0OTHUKA 00 YBOJILHCHHUHU;

*  KOIUS MpHKa3a 00 yBOJbHEHUHU;

* 3asBIEHHE PAOOTHHUKA O COTJIACHH HA 00pabOTKy NEpCOHAIBHBIX;

* JIpyrue JOKYMEHTBI, HAaXOXJCHHE KOTOPbIX B JIMYHOM Jejie OyJeT NpU3HAHO
11erecoo0pa3HbIM;

* B JIMYHOC JIeJI0 pabOTHHUKA JOIIKOJBHOTO 00pa30BaTECIbHOTO YUPEKICHHS BKIIOYACTCS
TaK)KE OMKMCh BCEX JOKYMEHTOB, HAXOASIINXCS B JICIIC.

2.9. Pasmemenne Ha odunmanbsHOM caifte ¢ortorpaduii pabOTHHUKOB, BUAECO C PAOOTHUKAMH
COTPYIHUKH Pa3pemaroT MyTeM MPeI0CTaBICHHS COTIIacHs Ha 00pabOTKY MePCOHAIBHBIX TaHHBIX B
JOUTKOIIFHOM 00pa30BaTEIbHOM YUPEKICHUU.

2.10. IlepconanbHble qanHbIe paboTHHUKA JJOVY sBIsITOTCS KOH(DUICHINANBHON MHPOpPMAaILe 1 He
MOTYT OBITh MCIIOJB30BaHbl COTPYJHUKAMHU JIOIIKOJBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS B
JUYHBIX LETAX.

3. Ilopsinok mosry4eHusi, 00padOTKH U Nepeaavy MepcoOHANbHBIX JAHHbIX PA00THUKOB

3.1. [Tox 06paboTKOM MEPCOHANBHBIX TaHHBIX padoTHHKA J[OY moHuMaercs moiaydeHue, XpaHeHue,
KOMOMHHUpOBaHUE, Iepefaya WIM J000e JApyroe HCIOIb30BaHHE MEPCOHANbHBIX JaHHBIX
COTPYIHHKA JIOIIKOJIBHOTO 00pa30BaTeNbHOTO YUPEXKICHUS.

3.2. B nensax obecrieueHuns npaB U cBOOO/I YeTOBEKa M TPaXKIaHWHA MPU 00pab0OTKE MePCOHATBHBIX
JTAHHBIX paboTHHKA 00s13aHbI COOIIOIATHCS CIEAVIONIME 001me TpeOoBaHus:

3.2.1. Tlonydyenue, xpaHeHHuEe, KOMOMHHUpOBaHUE, Tepenada WM JI000E JPyroe HMCIOJb30BaHUE
MEPCOHATBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYIIECTBISATHCS HCKIIOUYUTEIBHO B IEINSIX
obecrieyeHHsT COONIIOJICHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJICHCTBHS
pabOTHHKAaM B TPYIOYCTPOWCTBE, OOYYEHUU M TPOJBWIKECHUH IO CIyX0e, 00ecredeHus: JTHIHON
0€30MaCHOCTH COTPYAHUKOB, KOHTPOJISI KOJMYECTBA W KadecTBa BBINIOJHICMON pabOThl |
o0ecrieyeHHs COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompenenenun oObeMa W COICp)KaHMS, 00pabaTBIBAEMBIX IEPCOHAIBHBIX JaHHBIX
pabotauka 3aBenyromuii  JIOY momken pykoBoncTBoBatbes KoHctutynmedr —Poccuiickoit
Oenepannu, Tpya0BbIM KOJIEKCOM U UHBIMU (eiepallbHbIMU 3aKOHAMH.

3.2.3. Bce IICPCOHAJIBHBIC NTAHHBIC pa6OTHI/IKa MOJIYy4YaroTCd y HEro camoro. Ecan ICpCOHAJIbHBIC
AAaHHBIC COTPYAHUKA I[Oy BO3MOJKHO IIOJIYIUTDH TOJIBKO Y TpeTbeﬁ CTOPOHELI, TO pa6OTHI/IK JOJIZKCH
OBITE YBECAOMIICH 00 sTOM 3apaHCcC, U OT HCTO JOJIZKHO OBITE MOJIYYCHO ITUCBMEHHOC COIJIaCuc.

3.2.4. 3aBenyrOMIHiA TOMIKOJIBLHBIM 00pa30BaTEIbHBIM YUPEKICHHEM JI0KEH COOOMIUTh PAOOTHUKY
0 IIeJIAAX, MpeArnoJaraéMbIX HCTOYHUKAX M CIIO0C00ax MOMyYeHHUs EPCOHATBHBIX IAaHHBIX, a TAKXKE O
XapakTepe MOUIeKAIIUX MMOTYyYEeHUIO0 TIEPCOHANIBHBIX JaHHBIX U MOCIEACTBUSAX OTKAa3a COTPYIHUKA
JIaTh TUCbMEHHOE COTJIaCUe Ha UX MOJyYeHHE.

3.2.5. He nomyckaetcs mojy4eHre M 00paboTKa MepCOHANbHBIX JaHHBIX padoTHuka JIOY o ero
MOJIUTUYECKUX, PETUTHO3HBIX U WHBIX YOSXKIEHUSX M YACTHOW KU3HU, a TAK)KE O €ro YICHCTBE B
OOIIECTBEHHBIX OOBETUHEHUSIX WU €ro Mpo(COr3HON JeSITeNbHOCTH, 32 UCKIIOYCHHEM CIy4aes,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.

3.2.6. PabGoTtomarens He HMEET MpaBO MOJy4yaTb M 00pabaThIBaTh IE€PCOHAIBHBIE TaHHbIE



pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX 0OBEIMHEHHUX MM €T0 MPO(COI03HON AEATEIbHOCTH,
32 UCKIIIOUEHHEM CITy4aeB, MPEAYCMOTPEHHBIX (heepaIbHBIMU 3aKOHAMHU.

3.2.7. Ilpu TpUHATUM DELICHUH OTHOCHTENBHO PAa0OTHMKAa HAa OCHOBAHUU €r0 IEPCOHAIBHBIX
JAHHBIX HE JOIMYCKAeTCsI MCIOJIb30BAaHUE AAHHBIX, MMOJYYCHHBIX HCKIIOYUTEIBHO B PE3yabTaTe UX
aBTOMATU3UPOBAHHON 00PaOOTKHU MM 3JIEKTPOHHOTO TTOJTyIEHHUS.

3.3. [IpunHiuner 00pabOTKH NEPCOHANBHBIX JIAHHBIX paboTHHKOB JIOV:

*  3aKOHHOCTH LIeJIeH ¥ CIOCO00B 00pabOTKH MEPCOHANTBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHS IIeJieii 0OpabOTKH MEPCOHATBHBIX JTAaHHBIX IIEJISIM, 3apaHee OIMPE/ICIICHHBIM H
3asiBJICHHBIM TIpH cOOpe MEepPCOHAIBHBIX JAHHBIX, a TaK)Ke IOJHOMOYHSAM pabOTHHKA,
OCYIIECTBJISIONIETO 00pabOTKY MEPCOHAIBHBIX IAHHBIX;

* COOTBETCTBUs 00bEeMa M XapakTepa oOpadaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKM NIEPCOHATBHBIX JAHHBIX [IEISIM 00pa0OTKH IMePCOHATBHBIX JTAHHBIX;

* JIOCTOBEPHOCTH TICPCOHAIBHBIX JAHHBIX, WX JOCTATOYHOCTH I Iieie 00paboTKH,
HEJIOMYCTUMOCTH OOpabOTKH TEPCOHAIBHBIX JTaHHBIX, H30BITOYHBIX 10 OTHONICHHWIO K
IIEJISIM, 3asIBJICHHBIM IPU cOOpE NMEPCOHATBHBIX TaHHBIX;

*  HEJOMYCTUMOCTH OOBEIUHEHUS CO3/IaHHBIX JJII HECOBMECTHMBIX MEXIy COOOM 1eneit 6a3
TAHHBIX HH(POPMAIIMOHHBIX CUCTEM MTEPCOHATBHBIX JaHHBIX.

3.4. B ciydasx, HENOCPEACTBEHHO CBS3aHHBIX C BOINPOCAMU TPYIOBBIX OTHOIIEHWH, B
coorBercTBUM cO CT. 24 KoHctutynmu Poccuiickoit ®enepany BO3MOKHO IOJy4EHUE U
00paboTKa JaHHBIX O YACTHOM *U3HU PaOOTHUKA JOUIKOJBHOIO O00pa30BaTENbHOTO YUPEKICHUS
TOJIBKO € €r0 MMCBbMEHHOTO COTJIACHS.

3.5. K 06paboTke, nmepegade U XpaHSHHUIO NMEPCOHANTBHBIX JAHHBIX pa0OTHUKA MOTYT UMETh JOCTYII
COTPYIHUKH JOMIKOJIHHOTO 00pa30BaTEIBHOTO YUPEIKICHHUS.

3.6. Hcnomp3oBaHHWE MEPCOHAIBHBIX JaHHBIX BO3MOYXHO TOJIBKO B COOTBETCTBHHM C IICIISMH,
OTPEICTUBIIUMHU UX TMOJy4YeHHE. [lepcoHalbHBIC JaHHBIE HE MOTYT OBITh HCITOJIb30BAHBI B LIETISAX
MPUIMHEHUS UMYIIIECTBEHHOTO U MOPAJIBHOTO BpeIa rpakjaaHam, 3aTpyTHEHUS peaTnu3aluy IpaB u
cBoOo rpaknan Poccuiickoit denepanuu. OrpanudeHue npaB rpaxaan Poccuiickoit denepanun
Ha OCHOBE WUCIIOJIb30BaHUsA HWH(oOpManuu 00 WX COIHMAIBHOM IPOMCXOXKACHUH, O PACOBOH,
HaIlMOHAJIBLHOM, S3BIKOBOM, PETMTHO3HOM W MAPTUHHOMN MPUHAIC)KHOCTH 3aIlPEIICHO W KapaeTcs B
COOTBETCTBUM C 3aKOHOIATEILCTBOM.

3.7. Ilepenaua mepcoOHANBHBIX JAHHBIX PAOOTHHKA JOIIKOJIBLHOTO 00OPa30BATENBLHOTO YUPEKIACHUS
BO3MOXHAa TOJBKO C coriacus paboTHHMKAa B chOy4asX, MpsSMO  HIPEeTyCMOTPEHHBIX
3akoHoJaTebcTBOM Poccuiickont denepannm.

3.8. Ilpu mepenade nepcoHANLHBIX TAaHHBIX padoTHHKa 3aBeayromuid JIOY nommkeH coOar0aarh
CIEIYIONINE TPEOOBAHNUS:

* He cooOmarh MepcoHanbHbIe TaHHBbIE pPabOTHHKA TpeThed CTOpoHE Oe3 MHCbMEHHOTO
cornmacusi paOOTHHMKA, 3a MCKIIOYEHHEM CJIy4aeB, KOTJa 5TO HEOoOXOOuMO B LENsIX
MPEeNyNpEeXACHUs Yrpo3bl JKU3HM U 3JI0pOBbI0 pabOTHUKA, a TakkKe B CIydasx,
YCTaHOBJICHHBIX (pe/iepaTbHBIM 3aKOHOM;

* He cooOlaTh MepcoHaJbHbIE [aHHbIE pPAa0OTHHKA B KOMMEpYECKHX ILensix 0e3 ero
MMHUCbMEHHOTO COTJIACHS;

* MpeAynpeauTh JHI, MOJTYYaIoUUX MEePCOHANBHBIC NaHHBIE PAa0OTHUKA, O TOM, YTO JTH
JAHHBIE MOTYT OBITh HCIIOJIB30BAHBl JUIb B LENSIX, JUIS KOTOPBIX OHH COOOIIEHBI, W
TpeOOBaTh OT OSTUX JHI[ MOATBEPKACHHUS TOTO, YTO OITO MpaBmiIo coOmtoneHo. Jluia,
MOJTy4Yalolue TepCOHANbHEIE TaHHbIe paO0THUKA, 00513aHbI COOIOIATH PEKUM CEKPETHOCTH




(koHbuaeHIMATBHOCTH). JlaHHOE TIONIOXKEHWE HE PacIpoCTpaHseTcs Ha OOMeEH
NEPCOHATBHBIMU JaHHBIMH PAOOTHUKOB B TMOPSJAKE, YCTAaHOBICHHOM (henepanbHbIMU
3aKOHAMU;

* pagpemate JOCTYI K NEPCOHAJIBHBIM JaHHBIM pPAaOOTHUKOB TOJIBKO CHEIHATBHO
YIIOJTHOMOYEHHBIM JIMI[AaM, OIIPEEIIEHHBIM npukazoM 1o IOV, npu 3ToM yka3zaHHBIE JHLa
JOJKHBI UMETh IIPaBO I0JIy4yaTh TOJBKO T€ NEPCOHAIbHbIE JaHHbIE PaOOTHHKA, KOTOpPbIE
HEOOXOIUMBI JUISI BBITIOJIHEHUSI KOHKPETHBIX (DYHKITHI;

* HE 3ampamuBaTh WH(GOPMAIHKIO O COCTOSHUH 3/I0POBbSI PaOOTHHUKA, 32 MCKIIOUEHHEM TeX
CBEICHUM, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBIIOJIHEHUS PaOOTHHUKOM
TPYZIOBOH (HyHKIINH;

* IepenaBaTh MEPCOHAJIbHBIEC JAHHBIE PAa0OTHUKA MPEICTABUTENISIM PAOOTHUKOB B HOPSIKE,
yCTaHOBJIEHHOM TpynoBBIM KOJEKCOM, W OTPAaHHYMBATH 3Ty MH(POPMAIUIO TOJIBKO TEMH
MEPCOHAIBHBIMU  JAHHBIMM pabOOTHUKA, KOTOpble HEOOXOAMMBI JJIsi  BBINOJIHEHUS
YKa3aHHBIMU NPEJICTABUTENAMU UX PYHKIUH.

3.9. Ilpu nepenade mepcoOHANBHBIX JaHHBIX pa0OTHHUKA (B TOM YHCJIE M B KOMMEPUYECKHX IIeIIsX) 3a
npenensl JIOY 3aBenyromuil JeTCKUM caJloM HE JOJDKEH COOOIIaTh 3TU JaHHbIE TPEThel CTOpOHE
0€3 MUCHbMEHHOI0 COTJIacks pabOTHUKA, 32 UCKIIIOYEHHEM CITy4aeB, KOT/la TO HE0OX0IUMO B LIETISX
MPEAYNPEXKACHUS] YrpoO3bl KW3HU M 3J0POBHIO PA0OTHMKA WM B CIydasX, YCTaHOBJICHHBIX
(dhenepanbHBIM 3aKOHOM.

3.10. Tlepenaua mepcoHANBHBIX JAaHHBIX PAOOTHHKA B MpEJEax TOIIKOJIBHOTO 00pa30BaTeIbLHOTO
YUPCKACHHUA OCYIICCTBIIACTCA B COOTBETCTBHMM C JIOKAJBbHBIMH HOPMATUBHBIMH adKTaMU
YUPEXKICHUSI.

3.11. He nomyckaercs 0oTBe4aTh Ha BOMPOCHI, CBA3aHHBIC C Mepeaaveii IepcoHaNbHONW HHPOpMaIIUN
o TeseoHy win dakcy.

3.12. Bce Mepnl KOH(DHUICHIIMATIEHOCTH TIPU cOope, 00paboTKe U Tepenayu MepCcoOHANbHBIX JTaHHBIX
COTPYIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)kKHbIE, TaK U Ha AJIEKTPOHHBIC (aBTOMATH3UPOBAHHBIC)
HOCHTENU UH(DOPMAITUH.

4. ®opMupoBaHMe U BeJleHHe JUYHBIX e padoTHukoB JOY
4.1. JIuuHoe neno pabOTHUKA JOLIKOJIBHOTO 00pa30BaTEeIbHOTO YUpeKIeHUs (HOopMHUpYyeTCcs Mmocie
W3JIaHus IpHUKa3a o ero npuémMe Ha padory.

4.2, IlepBoHayanbHO B JIMYHOE A0 TPYNIUPYIOTCS JOKYMEHTHI, COJAEp KalllMe IMEPCOHAILHBIC
JaHHBIC Da6OTHI/IKa, B MOPSAKE, OTPaXKarIIEM IIpo1ecc NpuéMa Ha Da6OTV1

¢ 3asBJICHHC pa6OTHI/IKa O IIpUEMEC Ha pa60Ty;

*  JIMYHBIA JIUCTOK;

¢ KOIIMA IIpHUKasa o HpI/IéMe Ha pa60Ty B JOIIIKOJBHOC O6p330BaTCJ'ILHO€ YUPCKACHUE,

¢ 3adBJICHHUC O COI'JIaCHH Ha 06pa60TKy MEPCOHAJIBHBIX TAHHBIX pa60THI/IKOB;

¢ BHYTPCHHAA OIIHCH.

4.3. Bce MOKYMEHTHI JIMYHOTO Jiela MOAIIMBAIOTCA B OONIOXKKY 00pasilia, yCTaHOBJICHHOTO B
JIOIIIKOJIBHOM 00pa30BaTeIbHOM YUPEKIEHUH; Ha 00JI0KKEe JOIHKHBI ObITh (haMUITusl, UMSI, OTIYECTBO
COTpPY/IHHUKA.

4.4. JluyHOMY ey MpHUCBAaWBAeTCsl HOMEpP, KOTOPBIM (UKCHUpyeTcs B JKypHaje perucTpanuu
JIMYHBIX JIeJI COTPYAHUKOB.

4.5. B nuuHOM JNHCTKE MpHKiIenBaeTcs ¢ororpadus padorHuka (6e3 rosioBHOro yoopa) gopmara



3x4.

4.6. B muunom nene pabotHuka JJOY Bemercss BHyTPEHHSS ONUCH, KyJa 3aHOCSATCS HAMMEHOBAHUS
BCEX MOAIIUTHIX JOKYMEHTOB, JiaTa MX BKIIOUYEHHUS B JIEJI0, KOJIMYECTBO JIUCTOB, a TaKXke JaTa
U3BATHS JOKYMEHTA M3 Jiela C yKa3aHHEM JIMIA, MU3bSBIIET0 JOKYMEHT, M NMPUYHHY HU3bATUS. B
cllyyae BPEMEHHOT'O M3bATHUS JOKYMEHTa BMECTO HEro BKJIAJBIBACTCS JHCT-3aMEHUTENb. M3bsiTne
JOKYMEHTOB M3 JIMYHOTO Jejia MPOU3BOJUTCS HCKIIOUUTEIBHO C pa3pelleHHs 3aBeIyHOIIEro
JIOUIKOJBHBIM ~ 00pa3oBaTelbHBIM  yUpEXKJACHHEM. BHYTpeHHAS  ONHCh  TONHCHIBACTCS
IETONPOU3BOANTEINIEM, C YKA3aHUEM JaThl COCTABIICHUS.

4.7. Bce AOKYMCHTBI, IOCTYNAOUIKUEC B JIMYHOC [1C€JI0, PACIIOJIAratoTCsa B XpOHOJIOTMYCCKOM IMOPAIKE.

4.8. He nomyckaeTcsi BKIIOYATh B JINYHOE JIETIO JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYCHH S, UMEIOIINE
BpeMeHHbIe (10 10 7eT) cpoku XpaHeHHs, HApPUMep, CIIPaBKH C MECTa KUTEIbCTBA, O COCTOSTHUN
3J0pOBbS, O CEMEMHOM TOJIO)KEHUHU H T.II.

4.9. JIucTel TOKYMEHTOB, MOJIINUTHIX B JIMYHOE JeJI0 pabOTHHUKA JIOIIKOJILHOTO 00pa30BaTEIbHOTO
YUPEXKJIEHUS, HyMEPYIOTCS.

4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIeJia, IPEACTABIISIFOIIUM COO0M MepeueHb
BOIIPOCOB O OHOrpauyecKkux AAHHBIX COTPYJHHUKA, €ero oOpa3oBaHMM, BBINOJHAEMON paboTe ¢
Hayajia TpYAOBOH JIeATEIbHOCTH, CEMEHHOM IMOJIO)KEHUH, MECTE MPOIMKUCKH WM MPOKUBAHUS U T.II.
AHkeTa 3amojHseTcs pabOTHHKOM CaMOCTOSTENbHO MHpu odopmieHuun npuéMa Ha paboTy B
JIOILIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHHE.

4.11. Tlpu 3amonHEHWW aHKEThI PAOOTHUK JIOJDKEH 3alojHATH Bce €€ rpadbl, HA BCE BOIMPOCHI
JaBaTh MOJIHBIE OTBETHI, HE JAOMYCKATh HCIPABICHUM WU 3a4epKUBAHUS, MPOYEPKOB, IIOMAPOK, B
CTPOTOM COOTBETCTBMM C 3alUCAMH, KOTOPbIE COJEPKATCsi B €ro JIMYHBIX JOKYMEHTax.
OTtpunarenbHble OTBETHI B rpadax aHKEThI 3alHChIBAIOTCS 0€3 MOBTOPEHHUS BOIIpOCa.

4.12. I1pu 3anonHenuu rpabel «O0pa3oBaHue» CleAyeT IPUMEHITEL caeayiomue hbOopMYIUPOBKH B
3aBHCUMOCTH OT TOT'0, KAKOH JOKYMEHT MMeeTCs Y paOOTHHKA.

*  «BBICIIEEY;

*  «HEIOJHOE BEICIIEEY;

*  «CpeaHee CIenraIbHOey,

*  HEIMOJHOE CPeJIHEeeY.

4.13. B rpade «bmmxkaiiiue poaCTBEHHUKN MEPEUUCTISIOTCS Bce WieHbl ceMbu paboTHuka J[OY ¢
yKa3aHUEM CTENEeHU pOJCTBa (OTEl, MaTh, MYX, JK€HA, ChIH, J04b), MPOKUBAIOIINE COBMECTHO C
paboTHUKOM. YKa3bIBatOTCS (aMIIns, UMs, OTYECTBO U TOJ POXKICHHS KaXKJIOTO YIeHA CEMBH.

4.14. B rpade «Boinonnsemas padboTa ¢ Hayana TpyAOBON JEATEIbHOCTI OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOTOM COOTBETCTBHHM C 3aMUCSMHU B TPYAOBOM KHIDKKE. B TpyZIOBYIO I€ATENHHOCTH HE
BKJIIOUAETCS BpeMs y4eObl B 0011e00pa30BaTeNbHBIX IIKOJaX, MPOPECCHOHATBHO-TEXHUYECKUX U
IpYyruxX TpUpPABHEHHBIX K HHUM Yy4eOHBIX 3aBelleHUsX. Bce 3amuMcu  TPOU3BOIATCS B
XPOHOJIOTHYECKOM MOPSIJIKE.

4,15, JInyHbIi THCTOK MOAIUCBIBACTCA JIMLIOM, IPUHUMACMBIM Ha pa60Ty, H ACJIONIPOU3BOAUTCIIEM
JOIIKOJIBHOT'O 06p3.30BaTCJIBHOFO YUIpCIKACHUA IOCJIIC CBCPKU CBCHCHHﬁ, 3aHECEHHBIX B JIMYHBIM
JINCTOK, C COOTBCTCTBYIOIIMUMHU NOKYMCHTAMU U 3aBCPACTCA NICUATHIO.

4.16. Konmuu A0KyMEHTOB 00 0Opa3oBaHMU 3aBEPSAIOTCS JIMYHOM TMOIMUCHIO 3aBEYIOIIET0 U
MeYaThl0 YUPEKICHUS MOCIE CBEPKH UX C MOJUIMHHUKAMU JJOKYMEHTOB.



4.17. Jluunoe neno Ben€Tcs HA MPOTSDKCHUW BCEH TPYMOBOUM JesTenbHOCTH paboTHuka J[OVY.
W3MmeHeHus, BHOCHMBIE B JIMYHOE JENO, JOJDKHBI OBITh TOJITBEPXKIEHBI COOTBETCTBYIOIIUMU
JIOKYyMEHTaMH.

4.18. Jlemompou3BOaUTEIh NPUHUMAET OT MPHUHAMAEMOTO Ha paboTy pabOTHUKA JOKYMEHTHI,
IIPOBEPSIET MOJIHOTY WX 3allOJHEHMsI U MPaBUWIBHOCTh YKa3bIBA€MbIX CBEJICHHIl B COOTBETCTBUM C
IPEIbABICHHBIMU UM JOKYMEHTAMH.

5. Yder u XpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHUKOB
5.1. Jluuneie Aenma, B KOTOPBIX XpaHATCS IEpCOHAIbHBIC JaHHbIe padoTHHUKOB IOV, sBisiorcs
JOKYMEHTaMU «/l11 BHYTPEHHETO MOJIb30BAHUSD.

5.2. JInuHO€ €70 PErucCTpUpyeTcs, O 4YeM BHOCUTCS 3amuch B «KypHan perucTpauuu JUYHbBIX J1€1
COTpYAHUKOB». JKypHai conepKUT caeayonie rpadsol:
*  TOPSAKOBBII HOMEp JIMYHOTO JeNa;
*  (amunus, UMs, 0OTYECTBO pabOTHUKA JOIIKOJIBHOIO 00pa30BaTENbHOTO YUPEXKIACHNUS;
* J1aTa ¥ HOMEp MpPHKa3a 0 IpreMe paboTHHKA HA PaboTYy;
* JlaTa ¥ HOMEp MpHUKa3a O MpeKpaleHnH (pacTOPKEHNHU) TPYI0OBOTO AOTOBOpa ¢ pabOTHUKOM
(YBOJIbHEHHUN).

5.3. JInunble ena pacroiaratrotTes B MOPSJIKE COTIIACHO MX HOMepaM JIN00 B ajl(haBUTHOM MOPSIIKE.

5.4. Tlocne yBOJIbHEHHS paOOTHHKA JOMIKOJILHOTO 00Pa30BaTEIBLHOTO YUPEKICHUS B JIMYHOE JIEJI0
BHOCSITCSL COOTBETCTBYIOIIME JOKYMEHTHI (3asBJcHHE OO0 YBOJIbHEHHWH, KOMHs TpHUKa3a 00
YBOJIFHEHHH), COCTABIISICTCS] OKOHYATENbHAS ONMCh, CAMO JIMYHOE JIe7I0 0(OPMIISETCS U TIepeaaeTcs
IUTsL XpaHEHUSI.

5.5. Jluunple paema COTPYAHUKOB, yBOJICHHBIX Hu3 JIOY, XpaHATCS B apXuBE OIIKOJBHOTO
00pa30BaTeNILHOTO YUpeKIeHUs B ali(haBUTHOM TOPSJIKE.

5.6. He nomyckaercs:

* coo0mAaTh MEePCOHAILHBIC JAHHBIC PAOOTHHUKA TPEThEH CTOPOHE 0€3 MMCbMEHHOTO COTJIACHS
pabOTHHKA, 32 UCKIFOYEHUEM CIIy4aeB, KOTJIa 3TO HEOOXOJWMO B IIEISX MPEIyNPEHKACHUS
yrpo3bl JKM3HU U 3JI0pOBbI0 pabOTHHMKA, a TaKkKe B CiydasX, YCTAaHOBJICHHBIX
3aKoHOJIaTeIbCcTBOM Poccuiickoit deneparyu;

*  coo0IIaTh NMEPCOHAIIbHBIC TAHHBIC PpA0OTHHKA B KOMMEPUYECKHUX IIEIIAX 0€3 ero MMChbMEHHOTO
corJyacusi;

* 3ampamuBaTh WHQPOPMAIKIO O COCTOSHUU 3J0POBbSi pPabOOTHHKA JETCKOrO caja, 3a
UCKJTFOUEHHEM TEX CBEICHUH, KOTOPhIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJTHCHHS
paboOTHUKOM TPYIOBOM (PYHKIIUH.

5.7. I[OCTYH K TCPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB pa3pemacTCsa TOJIBKO CICHHUAJIBHO
YIIOJIHOMOUYCHHBIM JIMIaM, IIPU 3TOM YKA3daHHBIC JIMIA OJOJOKHBI UMCThH IIPABO MOJY4YaTh TOJIBKO TEC
MEPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa I[OY, KOTOPBIC HeO6XO,[[I/IMI>I JAJI1 BBIMIOJIHCHUS KOHKPCETHBIX

(b yHKIIHIA.

5.8. Bce Mepbl KOHPHUIEHIIMATIBHOCTH NPH YUETE€ U XPAaHEHUH MEePCOHANBHBIX JAHHBIX COTPYIHHUKA
pacrpoCTpaHsOTCs Kak Ha OyMaKHbIe, TaK M Ha 3JEKTPOHHBbIE (aBTOMATH3UPOBAHHbIE) HOCHUTEIN
uHpOpMauu.

5.9. XpaHeHI/IC MNEPCOHANIBHBIX AAaHHBIX JOJIKHO HPOUCXOAWUTH B IMOPAAKC, HCKIIIOYAIOHIEM HX



yTpaTy WIH UX HEIPAaBOMEPHOE HCIIOJIb30BaHMUE.

6. ZlocTyn K nepcoHAIbHbIM JaHHbIM padoTHUKOB JJOY
6.1. BuyTpeHHui1 1OCTyI (AOCTYI BHYTPH JOLIKOJIBHOTO 00pa30BaTEILHOTO YUPEKICHUS).

6.1.1. [IpaBo mocTyma K mepCcOHAILHBIM JaHHBIM padorauka JJOY uMeror:

6.1.2. IlepeueHs nWI, UMEIONIUX TOCTYN K MEPCOHAIBHBIM JTaHHBIM PAOOTHHKOB, OTIPEICIISICTCS
MPUKA30M 3aBEAYIOMIETO M THUCHBMEHHOTO 0053aTeNbCcTBA O HEpasMNIANICHUH TIEPCOHAIBHBIX
TAHHBIX PaOOTHUKOB.

6.2. BaemHuii gocTym.

6.2.1. K wumcmy MaccoBBIX MOTpEeOUTENIe TEPCOHANBHBIX JAHHBIX BHE JIOMIKOJIBHOTO
00pa3oBaTeIbHOTO YUPEXKJACHUS MOKHO OTHECTH TOCYJapCTBEHHBIE M HETOCYJapCTBEHHBIE
(YHKIIMOHATBLHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEKT JOCTYN K MHGPOpMallUu TOJIBKO B cdepe CBOei
KOMITETEHITUH.

6.2.3. Opranu3zaiuy, B KOTOpPBIC COTPYJHHUK MOYET OCYIIECTBJISATH TEPEUHCICHUS JICHEKHBIX
cpenctB (CTpaxoBble KOMITAHWH, HETOCYIApCTBEHHBIC TIEHCHOHHBIC (OHIIBI, OJIArOTBOPUTEIHHBIE
OpraHW3aIy, KPEIAWTHBIE YUYPEKIEHHUS), MOTYT TMOJYYUTh JOCTYN K TEPCOHAIBHBIM JTaHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MMChbMEHHOTO pa3peuieHusl.

6.2.4. Ilepenaya nepcoOHANBHBIX JAHHBIX cOTpyaHuKa JI0Y MM OPraHHU3aIUsIM:

* CBeIEHHUS O PabOTaIoMEM COTPYAHUKE WM Y)KE YBOJICHHOM MOTYT OBITH IPEIOCTABJICHBI
JIPYrol OpraHu3alid TOJIBKO C THMCHbMEHHOTO 3ampoca Ha OJIaHKe OpraHH3allHH, C
MIPHIOKCHUEM KOITMU HOTAPHAJILHO 3aBEPEHHOTO 3asBJICHHS paOOTHUKA;

* [IEPCOHAJILHBIC JIaHHBIC pPa0OTHUKA JIETCKOTO CaJa MOTYT OBITh TMPEIOCTaBIICHBI
POJICTBEHHHKAM WM YJICHaM €ro CEMbH TOJBKO C IUCHBMEHHOTO pPa3pelieHUs CaMoro
COTpYIHHKA.

* B Ciydae pa3Bojia ObIBIIAs cympyra (Cympyr) UMEIOT MPaBO OOpPAaTUTHCS B JIOIIKOJIHHOE
00pa3oBaTeIIbHOE YUPEIKICHUE C IMHCHBMEHHBIM 3allPOCOM O pa3Mepe 3apabOTHOW IUIATHI
coTpyanuka 6e3 ero cornacus (YK PD).

7. 3ammTa NepcoHaIbHBIX JaHHBIX padoTHUKOB JJOY

7.1. Tlox yrpo3oi WM OMacHOCTHIO YTPaThl MEPCOHANBHBIX AAHHBIX MOHUMAETCS €AMHUYHOE WU
KOMILJIEKCHOE, pealbHOE WM TMOTCHIMAIbHOE, AaKTHMBHOE WM TACCHUBHOE IMPOSBIICHUE
3MI0YMBIIIJICHHBIX BO3MOKHOCTEHM BHEIIHWX WJIM BHYTPEHHUX HCTOYHHKOB YIpO3bl CO37aBaTh
HEONMaronpusiTHbIe COOBITUS, OKa3bIBaTh JECTAOWIM3UPYIOIIEe BO3JCHCTBUE Ha 3alUIIAEMYIO
nH(pOpMaLHIO.

7.2. Puck yrpo3sl JOObIM HWH(POPMALMOHHBIM pecypcaM CO3Aal0T CTUXUHHBIE OelICTBUS,
SKCTpEMalIbHbIE CUTYallMH, TEPPOPUCTUUECKHE JCHCTBUS, aBapUU TEXHUYECKUX CPEICTB U JIMHHUH
CBSI3HU, Jpyrue 0ObEKTUBHbIE OOCTOSTENLCTBA, a TAKXKE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE
B BO3HUKHOBEHHUH YTPO3bI JIUIIA.

7.3. 3ammra NepCOHAIBHBIX JaHHBIX MpPEICTaBiIseT COOOM KECTKO periiaMeHTHPOBAHHBIA U
JUHAMHMYECKU-TEXHOJIOTMUYECKU  MpolLecc, MNPEeayNpeXJaloUuil  HapylleHHe JOCTYIHOCTH,
LEJIOCTHOCTH, JTIOCTOBEPHOCTH M KOH(UACHIIUMATIHLHOCTH MEPCOHAJBHBIX JAHHBIX U, B KOHEYHOM
cueTe, 00ECHEeUMBAIOMIMKA JOCTATOYHO HA/JEXKHYI0 O€30MacHOCTh HMH(POpPMALUMU B IpoLecce
yIpaBJIEHYECKOM ¥  MPOM3BOJACTBEHHOM  JIEATENBHOCTH  JIOIIKOJBHOTO  00pa3oBaTelbHOTO
YUPEXKICHHS.



7.4. 3ammuTa TMEPCOHAIBHBIX IAHHBIX PA0OTHHKA OT HENPAaBOMEPHOIO HX HCIOJIB30BAHUS WIIH
yTpaThl JloJDKHA ObITh obOecneueHa 3aBexyrommM JIOY 3a cueT CpeAcTB  JIOLIKOJIBHOIO
00pa30BaTENLHOTO YUPEXKICHHS B IIOPSIKE, YCTAHOBICHHOM (e/iepaTbHBIMHU 3aKOHAMH.

1.5. "Buympennasa 3awguma’'.

7.5.1. OCHOBHBIM BWHOBHHKOM HECAHKIIMOHHPOBAHHOTO JOCTYNa K TIEPCOHAIBHBIM JIAHHBIM
SBJIICTCS, KaK TMPaBUJIO, TIEPCOHAN, paboTalmuid C JOKyMEHTaMH W 0a3aMH JIaHHBIX.
Permamenranus gocrtyna mnepcoHana K KOHQHUICHIMATHHBIM CBEICHHSAM, JNOKyMEHTaM W 0a3am
JAHHBIX BXOJHUT B YHUCJIO OCHOBHBIX HANPAaBICHWH OPraHU3allMOHHOW 3alIuThl WHPOpPMAIUU U
MpeIHa3HaYeHa I pa3TPaHUYCHUS TOJTHOMOYHMH MEXIy aJMHHHCTPAIMCH W CICIHATHCTaMU
JOUTKOJIFHOTO 00pa30BaTEIBLHOTO YUPEKICHNUS.

7.5.2. Hna obecrieueHHs] BHYTPEHHEH 3allUThl TMEPCOHAIBHBIX JIAHHBIX paboTHHUKOB JIOY
HE00X0IMMO COOMIOAATh PSI/I MEP:

* OrpaHMYEHHME M pErVIAMEHTAIUsl cocTaBa PAOOTHUKOB, (QYHKIMOHAJIbHbIE OOS3aHHOCTHU
KOTOPBIX TPEOYIOT KOH(PUICHIIMATIbHBIX 3HAHUH;

* cTporoe u30OupaTenbHOE W OOOCHOBAHHOE pACHpPECIICHHE IOKYMEHTOB M HWH(MOpMAIUU
MEXy paOOTHHKAaMHU JIETCKOTO CaJia;

*  palnMOHAIBLHOE pa3MelieHrne pabounx MeCT PabOTHUKOB, MPU KOTOPOM HCKIIIOYAIOCHh OBl
OECKOHTPOJILHOE MCIOJIb30BAHUE 3alTUIIIaeMO HHPOpMaIHH;

* 3HaHME pPAOOTHUKOM JOIIKOJHLHOTO O0Opa30BATEIIBHOTO  YUPEKJICHHS  TpeOoBaHUU
HOPMAaTHBHO-METOMYECKUX IOKYMEHTOB TI0 3aIUTe HHPOPMAIIUH H COXPAHECHUH TailHBI;

* Hajguuue HeoOXOJUMBIX YCJIOBUHM B MMOMEIIEHUWH A paboThl ¢ KOH(UIEHIMAIbHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbIX;

*  OmpeeeHUe W periiaMeHTaIys cocTaBa pabOTHUKOB, UMEIONIUX MPaBo J0CTyna (BXoja) B
MOMEILIEHNE, B KOTOPOM HaXOJUTCS BHIYUCIUTENbHAS TEXHUKA;

*  OpraHu3zalus NOpsAIKa YHUUTOXKEHUS HHPOPMAIIHH;

* CBOEBpPEMEHHOE BBISBJICHHE HapYIICHUs TPEOOBAHUMN pa3pelIMTENbHON CHUCTEMBI JOCTYyMa
pabOTHUKAMH;

* JMYHBIE JIeJla MOTYT BBIJABAThCS JIEIONPOU3BOIUTENIO (CEKpEeTapio) TOJIBKO 3aBEAYIOUIUM
JOY u B HCKIIOYUTENBHBIX CIy4asX, MO MHUCbMEHHOMY pa3pelIeHUIO0 3aBEAYIOIIEro
JNETCKHUM CaJloM, - PYKOBOJUTENIO CTPYKTYpPHOTO TOJpa3jieieHust (Hampumep, IMpu
MOATOTOBKE MaTEPHAJIOB JIJIsl aTTECTAIl[UH paOOTHUKA).

7.5.3. 3ammTa nepcoHaIbHBIX JaHHBIX COTPYAHUKA HA SJEKTPOHHBIX HOCUTEISX.

Bce mamnku, cogep:kaiiiue nepcoHalbHbIe TaHHBIE COTPYIHHUKA, JOJDKHBI ObITh 3alIUILEHBI TapOJIeM,
KOTOPBI cOOOIIaeTCsI PyKOBOIUTEINIO CITYXKOBbI YIIPaBJICHUS MEPCOHATIOM U PYKOBOIHUTEIIO CIYXKObI
MH(OPMALIMOHHBIX TEXHOJIOTUI.

71.6. "Buewnsan 3awmuma'’

7.6.1. Tlog MOCTOPOHHHMM JMIIOM TOHHUMAeTCs I000€ JHII0, HE HUMEIOIIee HEMOCPEICTBEHHOTO
oTHOIIeHUs K JestenbHocTH JJOY, mocetutenu, pabOTHUKH IPYTUX OPraHU3AIMOHHBIX CTPYKTYD.
[TocTopoHHHME nHIa HE JOJDKHBI 3HATH pachpesenenne GyHKuui, pabodre mpoIecchl, TEXHOJIOTHIO
cocTaBleHusi, o(opmIileHUs, BEACHHUS M XpaHEHUS JOKYMEHTOB, JHYHBIX Jel U paboumx
MaTepHaoB y JAEJIOMPOU3BOAUTENS (CeKpeTaps).

7.6.2. [duna oOecrieueHus BHENIHEH 3allMTHl  MEPCOHANBHBIX MAaHHBIX CcOTpyAHHKOB JJOVY
HE00X0aMMO COOIIOAATh PSAI MEp:
*  MOPSAOK MpHUEMa, y4eTa U KOHTPOJISI IeATEIbHOCTH MMOCETHTENEH;
* TMOPSAOK OXpaHbl TEPPUTOPHH, 3MaHUN M TIOMEIICHHWH JIOMIKOJIHLHOTO 00pa30BaTEIBHOTO
YUPEKICHHUS,




* TpeboBaHUs K 3aIUTe MH(OPMAIIMH IPYU UHTEPBHIOMPOBAHNHU U COOECETOBAHUSX.
7.7. Bce numa, CBsI3aHHBIE C TOJIy4eHHEM, OOpabOTKOW M 3alIUTON MEPCOHAJIBHBIX JAHHBIX,
00si3aHBI MOANUCATh OO0S3aTENBCTBO O HEPA3IJIALICHUHM MEPCOHAJIBHBIX JAHHBIX pPaOOTHHKOB
JOIIKOJIEHOTO 00pa30BaTEIbHOTO YUPEKICHUS.

7.8. Kpome wmep 3amuThl NEPCOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®@enepaiuu, 3aBeAyrOIIMi JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKIECHUEM, a TAKKE
COTPYIHUKM MOTYT BBIpaOaTHIBATH COBMECTHBIE MEpPHI 3aIIUTHl IEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB.

8. [IpaBa u o6si3anHOCTH padoTHUKOB JIOY 1o 3a1UTe UX MEPCOHAIBLHBIX JAHHBIX
8.1. 3akperuieHue mpaB paOOTHHKA, PETIIAMEHTHUPYIOMIMX 3alIUTy €ro MEePCOHANBHBIX JaHHBIX,
obecrieunBaeT COXpaHHOCTh MOJTHON U TOYHON MH(POpPMAIIUHU O HEM.

8.2. PaboTHWKM JOJKHBI OBITH O3HAKOMJICHBI TOJI PACHHUCKY C JOKYMEHTaMH JOIIKOJBHOTO
00pa30BaTENLHOTO YUPEKICHHS, YCTAHABIMBAOIIUMHE ITOPIIOK 00pabOTKH MePCOHATBHBIX TaHHBIX
pabOTHUKOB, a TakKe 00 UX MpaBax U 00S3aHHOCTSX B ATOM 001acTu.

8.3. Pa0OTHHK JOMIKONBHOTO OO0pa30BaTEIBHOTO YUPSKICHUS OO0SM3yeTcs MPEeIOCTaBIATh
MepCOHaIbHbIE JAHHBIE, COOTBETCTBYIOLINE AEHCTBUTENLHOCTH.

8.4. PaboTHHK MMeeT MpaBo:

*  Ha MOJHYIO HH(OPMAITHIO O CBOUX NMEPCOHATBHBIX IAHHBIX U 00pab0OTKE STUX TaHHBIX,

* cBOOOJHOrO OECIUIaTHOTO JIOCTYMa K CBOMM IEPCOHANIbHBIM JaHHBIM, BKJIIOYas MpaBO Ha
MOJTydeHUEe KOMUM JI000H 3ammcH, COAepiKaleld MepCOHANbHbIE JaHHbIE pAaOOTHHKA, 3a
HCKJIIOUYEHHUEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHO1aTelIbcTBOM Poccutickoit @enepanuu;

* Ha OmpeJesieHHue CBOMX MPEICTaBUTENEH ISl 3alIUThl CBOUX MEPCOHABHBIX JaHHBIX;

* JOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C MOMOIIBI0O MEIUIUHCKOTO
CHeIHaucTa 0 CBOEMY BBIOODY;

* TpeOOBaTh UCKIIOUUTH WM UCIIPABUTh HEBEPHBIC UM HEIOJIHbIE NIEPCOHANbHbIE JaHHbIE, a
TaKKe JIaHHbIe, 00paboTaHHbBIE C HAPYIICHHUEM TPEOOBaHMUIA;

* 1npu otkaze 3asenywomero JIOY HCKIIOYNTH WM HCHOPABUTh NEPCOHANbHBIC TaHHbBIC
paboTHHKA UMEET MPaBO 3asBUTH B MUCbMEHHOM (OopMe 3aBEyIOLIEMY O CBOEM HECOIIaCHuU
C COOTBETCTBYIOIIMM 0OOCHOBAHUEM TaKOTO HECOTJIACHS;

* IEepCOHAJbHBbIC JJaHHBIC OIICHOYHOIO XapakTepa paOOTHHUK JETCKOrO caja MMeEeT IpaBo
JIOTIOJTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3pEHHUS;

* TpeOoOBaTh W3BEIICHUS 3aBEAYIOIIMM JETCKHM CaJOM BCEX JIUI, KOTOPBHIM paHee ObLIN
COOOILIEHbI HEBEPHbIE WM HEMOJIHbIE IMEepCOHAJbHbIC JaHHBbIE paboTHHKA, 000 BCeX
MIPOU3BEACHHBIX B HUX UCKIIOUCHUSX, UCIIPABICHUSIX WM JIOTIOTHEHHSIX;

e o0OxanoBaTh B CyJe JIOOble HENpaBOMEPHbIC NEHCTBUN WM Oe37eCTBHS 3aBEAYIOLIETO
JOIIKOJIbHBIM ~ 00pa3oBaTeNbHBIM  YUpekJeHHeM Impu oO0paboTke U  3aluTe €ero
MePCOHANbHBIX JAHHBIX.

8.5. B 1ensax obecneyeHus JOCTOBEPHOCTH EPCOHABHBIX TaHHBIX pa0oTHUKHU JIOY 00sA3aHbI:

* 1npu opopMIEHHH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEICHHS B MOpAIKE U 00bEME,
MpenycMOTpeHHOM  HactosimuM  [lonmoskeHneM W 3akoHOJATeNbCTBOM  Poccuiickoit
®denepauny;

* B Cly4ae M3MEHEHHUs CBOUX IMEPCOHAIBHBIX MAHHBIX, COOOIIATh 00 ATOM 3aBEIYIOIIEMY
IETCKUM cagoM B TeueHue 10 muen.

8.6. PaGotHuku craBsar 3aBeayromero JIOY B m3BecTHOCTH 00 M3MeHEHUHM (GaMWINM, UMEHH,
OTUECTBA, JAaThl POXKJIEHUS, UYTO TONMy4aeT OTpaX€HHE B TPYAOBOM KHWKKE Ha OCHOBAaHUU
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MPEJICTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOAMMOCTH H3MEHSIOTCS JaHHbIe 00 00pa3oBaHUW,
npodeccuu, CIenuaaTbHOCTH, PUCBOSHUH HOBOTO pa3psijia v mp.

8.7. B mensx 3amuThl YaCTHOW W3HHW, JUYHOM W CEMEHHOW TaliHbI PaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCSl OT CBOETO IpaBa HA 00pa0OTKY MEPCOHAIBHBIX JNAHHBIX TOJBKO C HUX COTJIACHS,
MOCKOJIBKY 3TO MOKET NOBJI€Yb IPUUMHEHHE MOPAJIBHOTO, MATEPUAIBHOTO BpEa.

9. OTBeTCTBEHHOCTh 3a pa3rianieHue KOH(PHUIEHUHAIBLHOW HHEQOPMAIUMH, CBS3AHHOH ¢
NEePCOHANBHBIMH JAHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - OJHO W3 TJIaBHBIX TPeOOBAHMHM K OpraHU3alnu
(YHKIMOHUPOBAHUS CHUCTEMBI 3alIUTHl MEPCOHATBHOW WH(POPMALUU U O0s3aTEIBHOE YCIOBHE
obecrieyeHnst YPPEKTUBHOCTH STON CHCTEMBI.

9.2. 3amura mpaB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM P® U HacToOSIIUM
[TomoxeHneM, OCYIIECTBIISIETCS CYAOM B IENISAX TPECEUCHHS HEMPABOMEPHOTO WCIIOIb30BAHMS
MEePCOHAIBHBIX JIAHHBIX PaOOTHUKA, BOCCTAHOBJICHHUS HAPYIICHHBIX IMPaB W BO3MEIICHUS
MPUYUHEHHOTO yIiep0a, B TOM YUCJIe MOPATBHOTO Bpe/a.

9.3. Kaxnmplii COTpyIHHMK JONIKOJBHOTO OO0pa30BaTEIBHOTO YUPESKICHUS, MOTYYArOIIUN s
paboTel KOH(UIEHIMAIBHBIN TOKYMEHT, HECET €IMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCHTENS U KOHPUIEHIUAIBHOCTh HHPOPMAIIH.

9.4. Jlunia, BUHOBHBIE B HApPYyNICHHH HOPM, PETYIUPYIOMIMX IMOJIydeHHE, 00padOTKy W 3alluTy
MEPCOHATBHBIX JIaHHBIX Pa0OTHUKA, HECYT AMCIUIUIMHAPHYIO, aIMHHUCTPATUBHYIO, TPAKIAHCKO-
NPaBOBYIO WM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (eepalbHBIMH 3aKOHAMH
Poccuiickoit @enepanuu.

9.5. 3a HeucroJIHEHUE WM HEHAJIEXkKAIlee HCIOJHEHNE PaOOTHUKOM MO €r0 BUHE BO3JI0KEHHBIX
Ha HEro OO0SM3aHHOCTEW MO COONIOACHHUIO YCTAHOBJIEHHOTO TMOPSAKAa padOThl CO CBEACHHSIMH
KOHQHUACHIIMAIBHOTO Xapakrepa 3aBenywoommuii JIOY BhnpaBe NpUMEHSATh MPETYCMOTPEHHBIC
TpynoBbIM KOJIEKCOM AUCHUIIIMHAPHBIE B3bICKAHUS.

9.6. JloopkHOCTHBIE JHIIAa, B OOSI3aHHOCTH KOTOPBIX BXOJHUT BEIECHUE IEPCOHAIBHBIX JAHHBIX
COTpYIOHHKA, 00s3aHbI 00ECIEYUTh KaKJIOMY BO3MOXKHOCTH O3HAKOMIIEHUS C JOKYMEHTaMH H
MaTepuagaMi, HENOCPEACTBEHHO 3aTparMBalOIIMMU €ro IMpaBa M CBOOOJBI, €CIU HHOE He
MpeIyCMOTPEHO 3aKkoHOM. HempaBoMepHbIi OTKa3 B  NPEJOCTABICHUM COOpaHHBIX B
YCTaHOBJICHHOM TMOPSJIKE JTOKYMEHTOB, JIMOO HECBOEBPEMEHHOE MPEAOCTaBICHHE TaKHUX
JOKYMEHTOB WJIM UWHOW uWHGPOpPMalMU B CIydasX, HPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTABJICHUE HEMOJHOW WM 3aBEJOMO JIOKHOM HHGOpMaluu - BICYET HAJIOKEHHE Ha
JOJKHOCTHBIX JIMIl aJMUHHCTpaTHBHOro mTpada B pasMepe, ompenensemoM Koaekcom 00
aJIMMHHUCTPATUBHBIX PABOHAPYIICHUSX.

9.7. B cootBercTBUM ¢ I'paKJIaHCKUM KOJEKCOM JIMLA, HE3aKOHHBIMH METOJaMM IOJIy4MBLIHE
MH(OPMAIIHIO, COCTABIIAIONIIYIO CIY)KEOHYIO TaiiHy, 00s3aHbl BO3MECTUTh NMPUYMHEHHBIE YOBITKH,
IIpUYEeM Takasi ke 0053aHHOCTh BO3JIAraeTcs U Ha paOOTHUKOB.

9.8. YromoBHas OTBETCTBEHHOCTh 3a HapymieHUC HCIPUKOCHOBCHHOCTHU YaCTHOM KHU3HHU (B TOM
YHUCJIC HC3aKOHHOC C06I/IpaHI/Ie HJIn pacnpoCTpaHCHUC CBEJICHUM O 4YaCTHOM KH3HU Jmuia,
COCTaBJIAOMICTO €T0 JINYHYIO UJIHU CCMGfIHyTO TaﬁHy, 0e3 ero cornacm{), HeraBOMepHHﬁ HAOCTYII K
OXpElH&ICMOfI 3aKOHOM KOMHBIOTGpHOfI I/IH(I)OpMaLII/II/I, HCHpaBOMepHHﬁ OTKa3 B IPEAOCTAaBJICHUU
CO6paHHLIX B YCTAHOBJICHHOM MOPAAKC JOKYMCHTOB U CBEJICHUI (CCJ'II/I 9T ACAHUA TIPUYNHHUIIN
BpCa IpaBaM W 3aKOHHBIM MHTCpCCaM rpanc;[aH), COBCPUICHHBIC JIMIIOM C UCIIOJIb30OBAHHUEM CBOCTO
CJIy>KC6HOF0 MOJIOKCHHUA  HaKa3bIBaACTCsA IJ_ITpa(I)OM, MO0  JHIIEHUEM npaBa 3aHUMATb
ONPpCACIICHHBIC HOJDKHOCTHU HJIM 3aHUMATLCS OHpCI[CJICHHOﬁ ACATCIBbHOCTBIO, 1100 apeCcToM B
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cootsercTBuM ¢ YK Poccuiickoit denepanuu.

9.9. HenpaBoMEepHOCTh JESATEILHOCTH OPraHOB TOCYIAPCTBEHHOW BIIACTH U OpTaHHU3AIUi 0 cOopy
1 UCIIOJIb30BAHUTIO MEPCOHAJIBHBIX JAHHBIX MOKET GBITB YCTaHOBJICHA B CYILGGHOM MOpAIKE.

10. 3ak/04uTeIbHBbIE MOJI0KEHHUS

10.1. Hactosiee Ilonoxenue sBaseTcs JIOKalbHBIM HOpMaTUBHBIM akToM JIOVY, npunumaercs Ha
OOmem coOpanum pabOTHHUKOB, cOTIAcOBBIBaeTCs ¢ [Ipo()COrO3HBIM KOMHTETOM M yTBEPKAACTCS
(mubo BBOAMTCS B JACHCTBHE) TMPHKA30M 3aBEAYIOIIETO JIOIIKOJBHBIM 00pa3oBaTeIbHBIM
YUPEKIACHUEM.

10.2. Bce u3MeHeHUs W JOIOJIHEHHUS, BHOCHUMbIE B Hacrosiuee [lonoxenue, opopMisitoTcss B
MUCBMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepannu.

10.3. TlonoxkeHne NUpPUHUMAETCS HA HEONpPENENICHHBIH CpOK. VI3MEHEHHs W JONOJHEHHUs K
[Tonoxenuto npuHUMAIOTCS B opsake, npeaycMorpeHHoM 11.10.1. nactosmero [onoxenus.

10.4. Tlocne npunstus [lonoxeHus (WM W3MEHEHWH M JIOTIOJIHEHUH OTIENBHBIX MYHKTOB W
pa3aesioB) B HOBOM peJaKuy IpeablIylias peJakiiyus aBTOMaTU4eCKU yTpauuBaeT CUy.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomoxkon om 12.01. 2021 2. Ne 2
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